
PERSON SPECIFICATION 
 

JOB TITLE: Site Officer 
  
DEPARTMENT: Estates and Facilities  
 

Information for candidates: 

The person specification provides an outline of the experience, skills and 

abilities we expect the successful candidate to possess.  You should match 

your own skills, experience, and abilities to those listed below.  Tell us in 

what way you have carried out the criteria asked for; a sentence or two of 

explanation will help us to assess your application. 

 

Applications from people with disabilities will be assessed based on the 

specification criteria to carry out the duties of the post. 

 

Criteria 
Essential 

√ 

Desirable 

√ 

Skills and Abilities 

1. Ability to provide an efficient and effective 

service 
√  

2. Good written and verbal communication and 

interpersonal skills 
√  

3. Good IT skills and experience of Microsoft Office 

packages 
√  

4. High level of organisational skills √  

5. Ability to learn quickly √  

6. Ability to work flexibly to meet the needs of the 

service 
√  

7. Ability to maintain confidentiality √  

8. Ability and commitment to act in a professional 

manner 
√  

Experience 

1. Experience of managing a site team/caretakers √  

2. Experience of carrying out planned and reactive 

maintenance 
√  

 

3. Experience of working with 3rd party contractors 
 √ 



Education / Qualification 

1. Level 2 qualification OR Hold a relevant 

professional qualification OR Be willing to obtain 

either or both of the above 

√  

2. Hold or be willing to obtain a relevant First Aid 

qualification 
√  

3. Full valid UK driving licence √  

4. Hold or be willing to undertake Midas training √  

Other 

1. A good record of time keeping and attendance √  

2. Appropriate professional appearance √  

3. Willingness to be based at any of the College 

campuses and to travel between them as 

required 

√  

4. Willingness to undertake driving duties as 

required 
√  

5. Willingness to work flexible hours √  

6. Takes responsibility for safeguarding and 

promoting the welfare of children. 
√  

 


